
 

 

 

Pasco School District No. 1 
    PROCUREMENT 

 1215 West Lewis Street • Pasco, WA 99301-5472  

    (509) 543-6726 • Fax (509) 543-6707 
 

 
REQUEST FOR PROPOSALS 

 

VALUE ENGINEERING & CONSTRUCTABILITY REVIEW SERVICES 
 
The Pasco School District requests interested firms to submit written proposals for consideration in the 
selection of consultants to perform value engineering and constructability review services.  Pasco School 
District No. 1 intends to select qualified firms to provide value engineering and constructability review 
services typically contracted by the owner to support work associated with the capital projects listed 
below: 
 
Elementary #17 (72,870 sq. ft.) Value Engineering and Constructability Review 
Middle School #4 (115,000 sq. ft.)  Constructability Review 
Stevens Middle school (105,000 sq. ft.)   Constructability Review 
 
Services must comply with WAC 392-343-080, WAC 392-344-065, WAC 392-344-066 and OSPI 
requirements. 
 
Interested firms should submit written copies of their proposal no later than September 27, 2018 at 
4:00 p.m. 
 
Please provide separate proposals for Constructability Review and Value Engineering Service:  
 
At a minimum, the proposals will address: 
 

• The firm’s approach to value engineering and constructability review services. 

• Recent value engineering and constructability review experience on school projects and 
references. 

• Ability to participate as a consultant.  Provide an outline schedule and/or timeline for the 
presentation, review, comments, and Board implementation process.  These dates and times 
are to be used as a guideline and are subject to change with authorization from the owner.   

• Name, discipline(s) or area of emphasis on the value engineering and constructability review 
team.  Qualifications and design experience of the designated team leader(s) and all other team 
members.  

• Fee rate for value engineering and constructability review work should be detailed separately.   
 
Work period will start immediately upon RFP award.  
 
The District may choose to interview firms from a developed short list.  In the event interviews are 
conducted, the District will present the format of the interview to the selected firms. 



 

 

Negotiation of fees/contract will commence with the number one ranked firm.  In the event an 
agreement cannot be reached, negotiations will be conducted with other respondents in the order in 
which they are ranked. 
 
The Pasco School District reserves the right to reject any of all RFP responses, or any part of the 
response, and to waive informalities and minor irregularities in the RFP responses received. 
 
Published:   Tri-City Herald 
District web site:  http://www.psd1.org/Page/361 
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BACKGROUND OF PASCO SCHOOL DISTRICT 
The Pasco School District is in the heart of one of the fastest-growing communities in the nation.  
Enrollment has increased almost 9,400 students since 2000.  This equates to a 109% enrollment increase 
or an average of nearly 525 additional students per year.  In most communities, this is equivalent to a 
new school annually.  The District has 23 school campuses:  One early learning center (Pre-K students) 
Ten elementary schools (K-6), three Science, Technology, Engineering and Mathematics (STEM) 
elementary schools (K-6), one Science, Technology, Engineering and Mathematics (STEM) elementary 
school (K-3), one Science, Technology, Engineering and Mathematics (STEM) elementary school (4-6), 
three middle schools, two high schools, one alternative high/middle school, and one Science, 
Technology, Engineering and Mathematics (STEM) high school.   
 
The demographic make of Pasco School District is noteworthy.  The ethnicities of Pasco School District’s 
students are the mirror opposite of Washington State.  In Pasco, 71% of students self-report an ethnicity 
of Hispanic, 23% of students self-report an ethnicity of White and the remaining 6% self-report 
ethnicities of Black/African-American, Asian/Pacific Islander, Native American or Multiracial.    
 
Of the almost 18,000 students, 74% qualify for free or reduced-price meals and 58% come from non-
English speaking or bilingual homes.  The largest population of second language learners is native 
Spanish speakers followed by native Russian speakers and finally Somalian students.  Of those students, 
35% are categorized as English Language Learners and 18% are categorized as Transitional English 
Learners.  The Pasco School District also serves 13% of the students in Special Education programs.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

GENERAL INFORMATION FOR PROPOSALS 
 

 
RFP COORDINATOR  
The RFP Coordinator is the sole point of contact for this procurement.  All communication between the 
Contractor and the district shall be with the RFP Coordinator.  Any other communication will be 
considered unofficial and non‐binding.  Contractors are to only rely on written statements issued by the 
RFP Coordinator.  
 
Tom Hitt 
1215 W. Lewis Street  
Pasco, Washington 99301  
509‐543‐6726 / thitt@psd1.org 
 
SUBMISSIONS 
Proposals shall be submitted in hard copy.  A duly authorized agent must sign proposal forms in ink. 
Proposals shall be submitted to the RFP Coordinator prior to the date and time indicated on the cover 
page.  
 
Mail or hand deliver to:  
 
PROCUREMENT  
Pasco School District No. 1  
1215 W. Lewis Street 
 Pasco, Washington 99301  
 
Clearly mark envelope:  
Value Engineering and Constructability Review Services RFP 
** MAIL ROOM ‐DO NOT OPEN ** 
 
Proposers assume the risk for the method of delivery chosen. Proposals received after the time and date 
set for opening will be returned to the Contractor unopened.  
 
Electronic and fax proposals will not be accepted.  
 
REVISIONS TO THE RFP  
Any Contractor finding discrepancies in or omissions from the specifications shall submit a written 
request for interpretation or correction to the RFP Coordinator.  The person submitting the request for 
clarification will be responsible for delivery of the request to the RFP Coordinator.  Requests for 
clarification after receipt of proposals will not receive a response.  
 
Revisions of any part of this solicitation will be made only by addendum published on the Procurement 
page of the district web site, www.psd1.org.  The District reserves the right to change the schedule or 
issue amendments to the RFP at any time.  The District also reserves the right to cancel or reissue the 
RFP.  
 
WITHDRAWAL OF PROPOSALS  
Any Contractor may withdraw their proposal, either personally or by written request, at any time prior 
to the scheduled closing time for receipt of proposals.  No proposal may be withdrawn after the date 
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and time set for accepting proposals thereof or before Contract Award, unless delayed beyond 90 days. 
No oral, telephone, fax or email modifications of any proposal submitted will be considered.  
 
PUBLIC RECORDS  
Under Washington state law, the documents (including but not limited to written, printed, graphic, 
electronic, photographic or voice mail materials and/or transcriptions, recordings or reproductions 
thereof) submitted in response to this request for proposals (the “documents”) become a public record 
upon submission to the district, subject to mandatory disclosure upon request by any person, unless the 
documents are exempted from public disclosure by a specific provision of law.  
 
Any information in the proposal that the Contractor desires to claim as proprietary and exempt from 
disclosure under the provisions of RCW 42.56.270 must be clearly designated.  The district will consider 
the request for exemption from disclosure. Marking the entire proposal exempt from disclosure will not 
be honored.  

MOST FAVORABLE TERMS  
The district reserves the right to make an award without further discussion of the proposal submitted. 
Therefore, the proposal shall be submitted initially on the most favorable terms possible.  There will be 
no best and final offer procedure.  The district does reserve the right to contact a Contractor for 
clarification of the proposal during the evaluation process.  In addition, if the Contractor is selected as 
the apparent successful contractor, the district reserves the right to enter into contract negotiations, 
which may include discussion regarding the terms of the proposal.  Contract negotiations may result in 
incorporation of a portion of or the entire proposal.  The Contractor is to be prepared to accept this RFP 
for incorporation into the contract.  It is also understood that the proposal will become part of the 
official procurement file.  
 
EVALUATION PROCEDURES  
The RFP coordinator and other staff will evaluate the submitted proposals.  The evaluators will consider 
how well the Contractor’s proposed solution meets the needs of the district as described in the vendor's 
response to each requirement.  It is important that the responses be clear and complete so that the 
evaluators can adequately understand all aspects of the proposal.  The district reserves the right to 
require that a subset of finalist Contractors make a presentation to a selection team.  
 
SCORING CRITERIA (based on 100-point total) 

• Firm Service and Approach 15 Points 
• K12 References/Projects 25 Points 
• Contractor Availability  25 Points 
• Team Member qualifications 20 Points 
• Fee Rates   15 Points 

 
FIRM SERVICE AND APPROACH 
Proposal Summary ‐ Summarize your proposal and your firm’s qualifications.  Additionally, you may use 
this section at your discretion to articulate why your firm is pursuing this work and how it is uniquely 
qualified to perform it: 

• Project Approach/Methodology ‐ Include a complete description of the Contractor’s proposed 
approach and methodology for the project.  This section should convey Contractors 
understanding of the proposed project 

• Fully describe deliverables for this project.  Contractors are encouraged to provide sample 
materials from previous projects. The Contractor may also present any creative approaches that 
might be appropriate and may provide any pertinent supporting documentation 



 

 

• Requirements ‐ Include all project requirements and the proposed tasks, services, activities, etc. 
necessary to accomplish the scope of the project defined in this RFP. Include any district 
resources or support that may also be required 

 
K12 REFERENCES/PROJECTS 
Experience of the Contractor: 

• Note experience that indicates the qualifications of the Contractor, and any subcontractors, for 
the performance of the potential contract.  Include a list of K12 contracts the Contractor has had 
during the last five years that relate to the Contractor’s ability to perform the services needed 
under this RFP 

 
CONTRACTOR AVAILABILITY  

Project Schedule: 

• Include a timeline indicating when the major elements of the work will be completed and when 
deliverables will be provided 

 
TEAM MEMBER QUALIFICIATIONS 
Staff Qualifications/Experience: 

• Identify staff, including subcontractors, assigned to the potential contract, indicating the 
responsibilities and qualifications of such personnel, and include the amount of time each will 
have on the project.  Provide information on the individual’s skills related to this project - 
education, experience, significant accomplishments, and any other pertinent information 

 
FEE RATES  

The evaluation process is designed to award this procurement not necessarily to the Contractor of least 
cost, but rather to the Contractor whose proposal best meets the requirements of this RFP.  However, 
Contractors are encouraged to submit proposals that are consistent with district efforts to conserve 
resources.  Identify anticipated costs, including expenses for performing the services necessary to 
accomplish the objectives of the contract, including administrative costs, subcontractors, travel costs, 
variable costs and any other expenses necessary to accomplish the tasks and to produce the deliverables 
under the contract. 
 
CONTRACT AWARD  
The district reserves the right to reject any or all proposals, or any items thereof, and to waive 
informalities or irregularities.  Award will be made to the lowest responsible bidder.  In determining 
"lowest responsible bidder," in addition to price, the following elements will be given consideration:  

• The ability, capacity, and skill of the bidder to perform the contract or provide the service 
resources required 

• The character, integrity, reputation, judgment, experience, and efficiency of the bidder.  
• Whether the bidder can perform the contract within the time specified 
• The quality of performance of previous contracts or services  
• The previous and existing compliances by the bidder with laws relating to the contract or 

services  
• Such other information as may be secured having a bearing on the decision to award the 

contract  
 
CONTRACT  
Successful Contractor(s) shall execute a district contract, including the attached General Terms and 
Conditions.  In no event is a Contractor to submit its’ own standard contract terms and conditions in 



 

 

response to this solicitation.  The Contractor may submit exceptions as allowed in the Certifications and 
Assurances section of this solicitation.  The district will review requested exceptions and accept or reject 
at its sole discretion.  
 
DEBRIEFING OF UNSUCCESSFUL PROPOSALS  
Upon request, a debriefing conference will be scheduled with an unsuccessful Contractor.  The request 
for a debriefing conference must be received by the RFP Coordinator within three (3) business days after 
the notification selected Contractor.  The debriefing must be held within three (3) business days of the 
request.  
 
Discussion will be limited to a critique of the requesting Contractor's proposal.  Comparisons between 
proposals or evaluations of the other proposals will not be allowed.  Debriefing conferences may be 
conducted in person or on the telephone and will be scheduled for a maximum of one (1) hour.  
PROTEST PROCEDURE  
This procedure is available to Contractors who submitted a response to this solicitation document and 
who have participated in a debriefing conference.  Upon completing the debriefing conference, the 
Contractor is allowed three (3) business days to file a protest of the acquisition with the RFP 
Coordinator.  
 
Contractors protesting this procurement shall follow the procedures described below.  Protests that do 
not follow these procedures shall not be considered.  This protest procedure constitutes the sole 
administrative remedy available under this solicitation.  
 
All protests must be in writing and signed by the protesting party or an authorized Agent.  The protest 
must describe the RFP and specific citation of law, rule, regulation, calculation error, or common 
business practice upon which the protest is based.  Include all supporting documentation.  Neither the 
judgment used in the scoring by individual evaluators nor disagreement with the procurement process 
shall constitute grounds for protest.  The district will not consider any protest based on items that could 
have been or should have been raised prior to the deadline for submitting questions or requesting 
addenda.  The filing of a protest shall not prevent the district from executing a contract with any other 
Contractor.  
 
PROPOSAL CONTENT REQUIREMENTS 
LETTER OF SUBMITTAL  
The Letter of Submittal and the attached Certifications and Assurances form must be signed and dated 
by a person authorized to legally bind the Contractor to a contractual relationship.  Along with 
introductory remarks, the Letter of Submittal is to include the following information about the 
Contractor and any proposed subcontractors:  

• Name 
• Address 
• Principal place of business 
• Telephone number, and fax number/e‐mail address of legal entity or individual with whom the 

contract would be written 
• Legal status of the Contractor (sole proprietorship, partnership, or corporation) and the year the 

entity was organized to do business  
• Federal Employer Tax Identification number or Social Security number and the Washington 

Uniform Business Identification (UBI) number issued by the state of Washington Department of 
Revenue 

  
 



 

 

REFERENCES  
List names, addresses, telephone numbers, and fax numbers/e‐mail addresses of three business 
references for which work has been accomplished and briefly describe the type of service provided.  The 
Contractor and staff proposed to provide the services must grant permission to the district to contact 
references, and others for whom services have been provided.  
 
RELATED INFORMATION  
If the Contractor has had a contract terminated for default during the past five years, all such incidents 
must be described.  Termination for default is defined as notice to stop performance due to the 
Contractor's nonperformance or poor performance; and the issue was either (a) not litigated or (b) 
litigated, and such litigation determined the Contractor to be in default.  Submit full details of all 
terminations for default experienced by the Contractor during the past five years, including the other 
party's name, address, and telephone number.  Present the Contractor’s position on the matter.  The 
district will evaluate the facts and may, at its sole discretion, reject the Contractor’s proposal if the facts 
discovered indicate that completion of a contract resulting from this RFP may be jeopardized by 
selection of the Contractor.  
 
If the Contractor has had a contract terminated for convenience, non‐allocation of funds, or any other 
reason which termination occurred before completion of the contract during the past five years, 
describe fully all such terminations, including the name, address, and telephone number of the other 
contracting party.  
 
A Contractor response that indicates that the requested information will only be provided if and when 
the Contractor is selected is not acceptable. Restricting the Contractor response to include only legal 
action resulting from terminations for default is not acceptable.  
 
If no such terminations have been experienced by the Contractor in the past five years, declare so in the 
Proposal.  

 



               Pasco School District #1 
                  Fiscal Services Department 

                             1215 W. Lewis Street, Pasco WA 99301 

                                      (509) 543-6741 • FAX (509) 543-6707 

 

 

Equal Opportunity Employer 

CERTIFICATIONS AND ASSURANCES 
 

I/we make the following certifications and assurances as a required element of the proposal to which it 
is attached, understanding that the truthfulness of the facts affirmed here and the continuing 
compliance with these requirements are conditions precedent to the award of the contract:  
 

• I/we declare that all answers and statements made in the proposal are true and correct.  
 

• The prices and/or cost data have been determined independently, without consultation, 
communication, or agreement with others for the purpose of restricting competition. However, 
I/we may freely join with other persons or organizations for the purpose of presenting a single 
proposal.  

 
• The attached proposal is a firm offer for a period of 90 days following receipt, and it may be 

accepted by the District without further negotiation (except where obviously required by lack 
of certainty in key terms) at any time within the 90‐day period.  

 

• I/we understand that the District will not reimburse me/us for any costs incurred in the 
preparation of this proposal.  

 

• I/we agree that submission of the attached proposal constitutes acceptance of the solicitation 
contents and the attached sample contract and general terms and conditions.  If there are any 
exceptions to these terms, I/we have described those exceptions in detail on a page attached 
to this document.  

 
• No attempt has been made or will be made by the Proposer to induce any other person or firm 

to submit or not to submit a proposal for the purpose of restricting competition.   
 

• I/we are not presently debarred, suspended, proposed for debarment, declared ineligible, or 
voluntarily excluded from participation in this transaction by Federal department or agency.  

 

• In the performance of this Agreement, I/we shall not discriminate in employment practices 
because of the employee’s or applicant’s race, religion, national origin, ancestry, sex, sexual 
preference, age, or physical handicap.  

 

• I/We have not had a contract terminated for default. 
 

      
_____________________________________________________ 
Company Name  
 
__________________________ ______________ _____________      
Signature of Authorized Agent    Date 


